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Vacancy Announcement.

The post of Receptionist is vacant at the Embassy of Pakistan, Berlin w.e.f. 1st
March 2021. Desirous applicants meeting the following criteria may apply by post
to the Head of Chancery, Embassy of Pakistan “Schaper Str. 29, 10719 Berlin” or
by email at mail@pakemb.de

Sr. No. Post Eligibility Criteria Number
of Post
1 Receptionist » Bachelor’'s degree or equivalent 1
from a recognized University
(Bachelor’s degree in
Communication would be
preferable)
» Applicant should be resident of
Germany.
» Should have good Communication
skills

» Should be able to manage phone
calls and be able to assist visitors.

» Fluent in German and English.

» Minimum working experience
should be three years (prior
experience in the similar field
would be preferable).

The applications should include the following documents:

» CV/Resume

» 2X Photographs passport size

» Copies of degrees/certificates

» Copy of residence / work permit

The deadline for submission of application is 05 March 2021, only shortlisted
candidates will be called for interview.
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